
 

We love taking young people off site for a social event or to another church event etc. 
However, everything must be done safely, thought through carefully, and communicated 
well with everyone involved.  Always follow Ivy’s Safeguarding Policy and general safety 

guidance when organising a trip of any kind.   

1. When organising an event, confirm all dates and transport etc. before 

communicating to the youth.  Make sure all logistics are covered and 

considered, including costings.  

2. Make sure that you have enough adults to cover the youth to adult ratio. As a 

legal minimum it is 1:10 young people, but for a trip it should be much higher  

adult to child ratio than this.  

3. Make sure all parents/guardians are fully informed ahead of time.  

4. Get written consent from a parent/guardian with an emergency contact 

number for them, and any other additional medical information you may 

need. A young person cannot attend a trip without this.  

5. Fill in a Risk Assessment (found online) for your activity, including transport 

and moving to and from the venue.  Plan routes ahead of time. If possible 

always visit venues etc ahead of time to become familiar with the space.  

6. Make sure Ivy Youth central team knows exactly what is happening ahead of 

time. Always do it in conjunction with the core team.  

7. Communicate well with the young people so they are fully informed as to 

what will happen.  Take their mobile numbers in case they get lost or 

separated during the trip.  

8. Have a fully charged phone on each adult throughout the trip.  

9. Adhere to timings, communicate well with parents/guardians about the return 

of the party.  

HOW TO ORGANISE A TRIP OR OFF-SITE EVENT

MAIN THINGS TO BE AWARE OF, OR ORGANISE FOR BEST PRACTICE ARE:

https://ivychurch.org/wp-content/uploads/2019/06/Ivy-Church-Safeguarding-Policy-2019.pdf
https://docs.google.com/spreadsheets/d/1lxRJhsb23DzRpAgcO8afjfKtW-gR8IwvkZRNCQCCv-c/edit?usp=sharing


 

IVY YOUTH  

CONSENT FORM 

INFORMATION ABOUT THE EVENT:

……………………………………………………………………………………………………… 

VENUE: …………………………………………………. 

DATE: …………………………………………………. 

START AND END TIMINGS: …………………………………………………. 

PRICE: …………………………………………………. 

EXTRA INFO: 

………………………………………………………………….……………………………………………………………………………… 

I _______________________ (parent/guardian) give permission for my child 

_____________________________ (full name) to go to ………………………………………… 

Emergency Contact_________________________________________ 

Any medical/extra info: _________________________________________ 

__________________________ Signed   ______________________ Date


