
 
 

YOU MUST TAKE THE ONLINE REGISTER AT EACH SESSION YOU RUN.   

It may seem like another job, but it so important to keep a record of who comes.  It 

helps Ivy Youth Central track attendance, and also notice if a young person isn’t there 

for a while, and allows us to connect better with them.  

This is how you do it: 

Watch online here: ivyyouth  

STEP 1:  SIGN IN ONLINE ON YOUR PHONE, THE TABLET OR COMPUTER TO  

https://ivy.churchsuite.co.uk/connect 

HOW TO TAKE THE REGISTER

https://youtu.be/zRf4PJAnZ2U
https://ivy.churchsuite.co.uk/connect


STEP 2:  SIGN IN WITH YOUR SITES ID EITHER:  

ivydidsburyyouth 

ivysharstonyouth 

ivyfuseyouth  

PASSWORD for ALL: IvyYouth1 

STEP 3: START A CHECK-IN SESSION  



 

STEP 4: START YOUR SPECIFIC GROUP’S CHECK IN SESSION -  

LOOK FOR A PREVIOUS LINK AND CLICK THAT ONE.  

 



 

STEP 5: START REGISTERING THE YOUNG PEOPLE BY THEIR NAMES - YOU CAN ACCESS A LIST 

VIEW IN THE ADMIN DROP DOWN IF THAT IS EASIER FOR YOU.  ADD ANY VISITORS IN, AND GET THEM 

TO DO AN Online Registration Form.  

 

https://form.jotformeu.com/193443223689364


STEP 6: THAT’S IT!!  ONCE YOU HAVE DONE THE REGISTER, CLOSE THE SESSION: 

1. PRESS ADMIN BUTTON IN THE TOP RIGHT HAND CORNER 

2. PIN: 1893 (YEAR IVY WAS BUILT) 

3. IN MENU, SELECT: SESSION 

4. CLOSE SESSION 

5. TYPE: I CONFIRM.  

DONE!!!!!


